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2012 Oklahoma Cooperative Extension Service

Summer Internship Site Application

A. Site Information

County: _____________________________________  Phone: __________________________________________

Supervising Educator (must have 2 years of OCES experience):

____________________________________________________  Email:___________________________________

Have you ever supervised an internship in the past? ☐ Yes ☐ No  

B. Internship Objectives: (Briefly describe your goals for applying for an intern and what projects you would like to accomplish in the internship – keep in mind that this experience should allow the intern to experience a wide range of OCES programs and activities in all program areas so they have a better understanding of OCES)
C. Supervision: Describe your strategy for supervising an intern, insuring a positive “County Extension experience,” guidance and training for them, while also accomplishing county goals for an intern.  
D. Budget:  The student will be paid $10 per hour for a 40 hour work week for 8 weeks.  The county can apply for a program grant of $100 per week to support programming conducted by the intern.  The county should seek to support in-county travel expenses.  If the intern is attending an out-of-county event this should be justified in the budget.  Of the $800 available for intern support no more than $400 should be budgeted for travel.  Please provide a proposed budget which should include a description of events, projects, programs and supplies needed to carry that out. Food items can not be purchased with these funds.  Before actual purchases can be made a detailed budget must be approved.
E. If your county is not selected as a paid internship site, would you still like to have an intern? ☐ Yes ☐ No

     Or, if your county wishes to fund an internship but wishes the committee to assist in selecting an intern, please so indicate.

F. Do you think your county could assist a student with housing for free or at an affordable rate? 
(This is not a selection criterion, just a possible point of information for a student)  ☐ Yes ☐ No  If yes, please describe.

G.  Preferred starting and ending dates for an OCES paid intern at your site:  

Starting Date  _______  Ending Date  _________

H.  Below list any date(s) which would be especially important that the intern NOT miss, such as Jr. Round-up, 4-H Camp, etc.  This information will be considered when matching interns with sites. 

Routing Signatures:

_____________________________________________  Educator supervising Intern
_____________________________________________  County Extension Director

_____________________________________________  District Extension Director
The county applications will be reviewed by a committee including District staff to determine the best sites for conducting internships.

Submit by December 15, 2011 to Charles Cox


Email to:  Julie.Webb@okstate.edu


Or mail to:  205 4-H Youth Dev


Stillwater, OK  74078








