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Guidelines and Expectations for the Internship
Student Name:  











Mentor: 











Mentor Email: 










The internships in which OSU students are involved are associated with their program of studies and may be a requirement for completing a major in some programs.  The following are offered as guidelines and expectations for this experience based program and are intended to communicate the intent, as well as, anticipated outcomes.

Purpose/Commitments – The purpose of the internship is to provide the student a directed, supervised educational experience in the complete activities of the Oklahoma Cooperative Extension Service.  The major commitments expected of the mentor are the willingness and time to provide such experiences.  The commitment expected of the student is to be a functioning, contributing member of the staff and as such, be willing to accept whatever assignments are deemed appropriate and to devote the amounts of time required to successfully complete those assignments.

Academic Credit – The student will no receive credit unless it has been arranged with the student’s academic department.
Length of Internship – The student will serve full-time for a minimum of 8 and a maximum of 12 weeks in the internship.  The beginning and ending dates will be ______________ to _______________.  The dates of the internship will be as mutually agreed upon by the student and his/her mentor and are flexible so long as the minimum time requirement is met.  Pay will be based upon bi-weekly pay at a rate of 40 hour per week.
Types of Experiences – There should be opportunities for the student to gain experiences in appropriate program areas and to work as closely as possible with the staff responsible for the respective areas.  It is expected s/he can be responsible for developing and presenting educational programs, as well as assisting in all other aspects of the county operations.  
Learning Objectives – Opportunities to meet the following learning objectives during the internship should be made available to the student throughout the internship experience.


1._________________________________________________________


2._________________________________________________________


3._________________________________________________________


4._________________________________________________________


5. ________________________________________________________


6. ________________________________________________________

Special Project – An opportunity for the student to design a special project in which s/he is fully responsible should be made available.  The student will work with the mentor or an assigned staff member in creating a project that meets the needs of the organization while allowing the intern the opportunity to take leadership for the designated project.
Evaluation/Appraisal – The mentor will conduct an appraisal of the student’s performance at the end of the internship using the customary appraisal forms, in the same manner as is done with full time staff.  
Assignments – In addition to biweekly reports, the intern will be expected to submit an internship portfolio.  The purpose of this report is to provide a summary of the more important activities comprising the experience.  The portfolio may be presented using a notebook or electronic format.  Either should also be accompanied by a written report that describes the highlights of the experience.  
Mentoring – The first line supervision of the intern will be identified below.  Additionally, a visit may be made to the intern site by an administrator of the OCES.
The signatures below indicate agreement with and acceptance of the above-stated guidelines/expectations of the internship.
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Date
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