Epsilon Sigma Phi Awards
Everyday hundreds of people benefit from the programs Extension Agents and Staff provide as a part of the Oklahoma Cooperative Extension.  Why not recognize people for the great job they do? Nominate someone for their great work as an Extension Agent, Support Staff, or Friend of Extension.  Apply for Scholarships and Grants to help pay for your local projects, trips to the National ESP Conference, and decrease professional development costs.
A Nomination Form for the Recognition Awards and an Application for Scholarships and Grants is enclosed.  After the Nomination Forms and Applications for Scholarships and Grants have been sent in, Extension Agent, Support Staff, or Friend of Extension who have been nominated will be contacted to fill out the Application and provide more information.  
Look at the Award Guidelines to see who is eligible.  Current ESP members are eligible for different awards, scholarships and grants.  Non-ESP members are eligible for Friend of Extension Awards, Retirees Service, Retirement, and 25 Year Tenure Recognition. 
Follow the instructions in each summary of the award guidelines and return nominations to: 
Chapter Level

Scholarships, Grants, and Recognition Awards 

Dana Baldwin
500 E. Broadway, Ste. 3, Courthouse

Fairview, OK 73737

Due Date: December 18
National Level

Scholarships and Grants 

Online at http://www.espnational.org/ 
Due Date: February 1/March 1, depending on the scholarship and grant

Recognition Awards
Online at http://www.espnational.org/ 
Due Date: March 1, pending Chapter and Regional Nomination

Awards Included
CHAPTER LEVEL
Scholarships and Grants

· Professional Development Scholarship Formerly Epsilon Sigma Phi Scholarship
· Epsilon Sigma Phi Mini-Marketing Grant 

Recognition Awards

For each award, nominations and additional documents at the Chapter level will be considered and one person will be announced as the recipient.  Where applicable, the recipient will be nominated from the Chapter to the Regional level.  The top 4 Chapter nominees at the Regional level will be eligible to apply online at the National level.
· Distinguished Service Recognition Award
· Friend of Extension Recognition Award
· Administrative Leadership Recognition Award
· Multi-Cultural/Diversity Individual and Team Recognition Award Formerly Award for Diversity
· Mid-Career Service Recognition Award
· New: Early Career Service Recognition Award
· New: International Service Recognition Award
· Team Recognition Award
· New: Continued Excellence Recognition Award
· Meritorious Support Service Recognition Award
· Superior Service Award for Area, District, and State Staff
· Para-Professional Recognition Award
· New: Retirees Service Recognition Award
· New: Visionary Leadership Recognition Award
· County/Program Unit Superior Service Recognition Award
· New: 25 Year Tenure Recognition Award

· New: Retirement Recognition Award
NATIONAL LEVEL (for application requirements, guidelines, and forms go to http://espnational.org.)
Applicants for the National level scholarships and grants do not need to be nominated from the Chapter or Regional level.

· Administrator/Leader Scholarship
· Richard R. Angus Professional Development Scholarship
· Mike McKinney Public Issues Scholarship
· Public Issues Leadership Development Scholarship
· Professional Development Mini-Grant
* National Award information obtained from the ESP National website at: http://national.espnational.com/index.php?option=com_content&view=category&layout=blog&id=78&Itemid=92 

National Level 

	Scholarships and Grants
	Criteria

	Administrator/Leader Scholarship
	ESP members whose dues are paid for the previous year and the current year (by February 1) and who are first-time attendees at the National ESP Conference are eligible. Eligible recipients include county, regional, state, national and program administrators/leaders.  The scholarship is to be used to defray the cost of attending the National ESP Conference.  Recipients must agree to attend the entire National ESP Conference.

	Richard R. Angus Professional Development Scholarship 
	ESP members whose dues are paid for the previous year and the current year (by February 1) are eligible. Funds are to be used to encourage, stimulate, and support professional development through participation in courses, seminars, conferences or workshops.

	Mike McKinney Public Issues Scholarship
	ESP members whose dues are paid for the previous year and the current year (by February 1) and who have not previously received this scholarship are eligible.  

Epsilon Sigma Phi has established this scholarship in partnership with Mike McKinney, ESP Life Member, for eligible members to gain or enhance education or skills in any area of public policy/public issues. The scholarship is to provide financial assistance to attend a public policy / public issues professional conference or meeting, or to take formal coursework toward an advanced degree in a public policy/issue area.

	Public Issues Leadership Development Scholarship
	ESP members whose dues are paid for the previous year and the current year (by February 1) and who have not previously attended the Public Issues/Leadership Development Conference are eligible.

Epsilon Sigma Phi, through the ESP Development Fund, has established this scholarship for eligible members to attend the Public Issues Leadership Development National Conference in order to become informed about and develop skills in responding to public issues and legislative matters affecting Extension programs and personal needs.  The scholarship is to be used to defray the cost of attending the Public Issues Leadership Development Conference.  Recipients must agree to attend the entire conference, including specific ESP events.

	Professional Development Mini-Grant
	Epsilon Sigma Phi, through the ESP Development Fund, will provide up to four (4) grants not to exceed $1000 each to stimulate the professional development of Extension faculty.  The project should address professional development of members.  Fifty percent of persons on the project planning teams must be ESP members with dues paid for the previous year and the current year (by February 1). The planning team must be interdisciplinary.


GUIDELINES AND REQUIREMENTS

For current National Guidelines, Requirements, and Judging Criteria in the ESP National Handbook, go to: http://www.espnational.org/
Epsilon Sigma Phi Nomination Form
Chapter level

General Information
Name of person submitting nomination: 








Nominator’s County/Program Unit: 









Nominator’s District/Department: 









Nominator’s Office Address: 










Name(s) and title(s) of those nominated: 








Please include a Summary Statement of Support: Concise, well- written, easy-to-read narrative summary statement (50-75 words) intended to place the nominee in a very positive light for the reader.

Please check the appropriate award(s)
Recognition Awards

 FORMCHECKBOX 
 Distinguished Service 
 FORMCHECKBOX 
 Friend of Extension 
Organization or agency represented: 
 FORMCHECKBOX 
 Administrative Leadership 
 FORMCHECKBOX 
 Multi-Cultural/Diversity Individual and Team
 FORMCHECKBOX 
 Mid-Career Service
 FORMCHECKBOX 
 Early Career Service 
 FORMCHECKBOX 
 International Service 
 FORMCHECKBOX 
 Team Awards
 FORMCHECKBOX 
 Continued Excellence 
 FORMCHECKBOX 
 Meritorious Support Service 
 FORMCHECKBOX 
 Para-Professional 

 FORMCHECKBOX 
 Superior Service Award for Area, District, and State Staff
 FORMCHECKBOX 
 Retirees Service 
 FORMCHECKBOX 
 Visionary Leadership 
 FORMCHECKBOX 
 County/Program Unit Superior Service Award: # of staff (2+) ______

 FORMCHECKBOX 
 25 Year Tenure

 FORMCHECKBOX 
 Retirement Recognition 

I have prepared/reviewed this nomination and support the person(s) listed above:

Nominator Signature:






  Date: 




ESP Membership Induction Year: 



Epsilon Sigma Phi Application Form

To be filled out for all Scholarship and Grant Applications.
Recognition Award Nominees will be asked to complete this form after the nominations are received.
General Information

Name and title of applicant(s) (note current ESP members): 







County/Program Unit: 











District/Department: 











Office Address: 













Contact Phone #: 




  # of years in Extension (where applicable): 


Past ESP award(s) and recipient year (where applicable): 








Check appropriate award(s) (See award descriptions for application requirements)
Scholarships and Grants 
 FORMCHECKBOX 
 Professional Development Scholarship  

 FORMCHECKBOX 
 Epsilon Sigma Phi Mini-Marketing Grant

Recognition Awards 

 FORMCHECKBOX 
 Distinguished Service 
 FORMCHECKBOX 
 Friend of Extension 
Organization or agency represented: 

 FORMCHECKBOX 
 Administrative Leadership 
 FORMCHECKBOX 
 Multi-Cultural/Diversity Individual and Team
 FORMCHECKBOX 
 Mid-Career Service

 FORMCHECKBOX 
 Early Career Service 
 FORMCHECKBOX 
 International Service 
 FORMCHECKBOX 
 Team Awards
 FORMCHECKBOX 
 Continued Excellence 
 FORMCHECKBOX 
 Meritorious Support Service 
 FORMCHECKBOX 
 Para-Professional 

 FORMCHECKBOX 
 Superior Service Award for Area, District, and State Staff
 FORMCHECKBOX 
 Retirees Service 
 FORMCHECKBOX 
 Visionary Leadership 
 FORMCHECKBOX 
 County/Program Unit Superior Service Award: # of staff (2+) ______

 FORMCHECKBOX 
 25 Year Tenure

 FORMCHECKBOX 
 Retirement Recognition 

I have prepared/reviewed this application and believe it to be correct:

Applicant Signature:







  Date: 




Recognition Award Requirements
For all recognition awards, except for Team Recognition Award, County and Unit Superior Service, Retirement Recognition, and 25-Year Tenure Recognition.  Limit to two type-written pages.
 FORMCHECKBOX 
 Professional accomplishments 
· Achievements / honors related to Extension and/or area of responsibility.

· Authorship of books, bulletins, articles, speeches.

· Committees, task forces, study groups, etc. (state, regional, national).

· Special presentations at professional meetings and conferences.

· Special leadership positions held (state, regional, national).

· Contributions to professionalism through group and individual activities.
 FORMCHECKBOX 
 Educational and Employment background
Include educational institutions, dates of attendance, degrees, etc.; Chronological listing of employment, titles, dates - especially employment with Cooperative Extension Service

 FORMCHECKBOX 
 Program accomplishments
Career highlights that explain clearly the professional and leadership role the candidate(s) has/have played in planning, implementing, and/or administering strong Extension policies, procedures, programs, and trends at the state, regional, national, and (when applicable) international levels.
 FORMCHECKBOX 
 Friend of Extension Nominations

General Application requirements do not apply as directly to non-Extension persons. Concentrate on how the candidate uses expertise in a chosen field of work to enhance, broaden, and enrich Extension programs at the state, regional, and national levels. 
 FORMCHECKBOX 
 A Black and White Photo
Additional Recognition Award-Specific Requirements
The Recognition Awards listed below request more or different additional information.  Look at the Awards descriptions for details.
 FORMCHECKBOX 
 Diversity/Multicultural – Individual and Team Recognition

 FORMCHECKBOX 
 Team Recognition

 FORMCHECKBOX 
 County and Unit Superior Service Recognition Award
 FORMCHECKBOX 
 Retirement Recognition
 FORMCHECKBOX 
 25-Year Tenure Recognition
Chapter Level
Professional Development Scholarship

ELIGIBILITY
ESP members whose dues are paid for the previous year and the current year (by February 1) are eligible. Funds are to be used to encourage, stimulate, and support professional development through participation in courses, seminars, conferences or workshops.  Proposal must be for a project that will be completed after the National ESP Scholarship announcement date of May 1.  
GUIDELINES AND REQUIREMENTS
Applicants should complete the Application Form and any additional Requirements.  The additional requirements should not exceed two typewritten pages. The following statements should be included:  

· Describe your personal plan for professional development.

· Title and description of proposed study (seminar, course, workshop, class, national professional meeting or activity). Include dates, location, number of hours, sponsoring group, etc.

· How does this study fit your professional development goals? 

· How does your proposed study relate to your state's emphasis on professionalism? 

· Estimated budget (breakdown for registration, transportation, food and lodging, other expenses). 

· List any other requests for funds (provide sources and amounts requested). 

· List your prior involvement in Epsilon Sigma Phi
· A black and white photo of the applicant
Note: Scholarship Guidelines and Requirements are based off of the National ESP Richard R. Angus Professional Development Scholarship.

APPLICATION CHECKLIST
· Application Form

· Personal Development Statements (no more than two typewritten pages)
· Black and White Photo

Epsilon Sigma Phi Mini-Marketing Grant

ELIGIBILITY
The applicant or at least one member of a county or unit must be an Epsilon Sigma Phi member whose dues are paid for the previous year and the current year (by February 1).  Applications may be made on an individual, county, or unit basis.  Each grant will be up to $100.00. The money is to be used to help the Extension Educator to market Oklahoma Cooperative Extension Programs.  

The project can be applied to a one-time event/program (such as a brochure, newspaper ad, etc.) or a long-term marketing emphasis (such as a road-side sign promoting Extension).

The program must be completed within the upcoming calendar year and the recipients will report on their projects at the following Annual Conference.

GUIDELINES AND REQUIREMENTS
The project can be applied to a one-time event/program (such as a brochure, newspaper ad, etc.) or a long-term marketing emphasis (such as a road-side sign promoting Extension).

The program must be completed within the upcoming calendar year and the recipients will report on their projects at the following Annual Conference.

Nominees should complete the Application Form and any additional requirements.  The additional requirements should not exceed two typewritten pages.  The following project description should be included:  
· A description of your proposed marketing project

· What audience will this project reach? Will this encourage or increase membership in a traditional program or audience? Will it reach a new audience? Explain.
· Estimated budget
· Provide an example or sketch, if applicable
· Include a black and white photo of the applicant
APPLICATION CHECKLIST
· Application Form

· Project Description (no more than two typewritten pages)
· An example or sketch, if applicable
· Black and White Photo

Distinguished Service Recognition Award

ELIGIBILITY
This award is designed to recognize truly outstanding thinking, performance and leadership in Extension. The nominee should show evidence of significant contributions on the state, regional, and national levels during his/her career. Nominee must have a minimum of 20 years with the Extension Service and have dues paid for the previous year and the current year (by February 1).
GUIDELINES AND REQUIREMENTS
Nominations should be submitted using the ESP Nomination Form.  After the Nomination deadline, persons who have been nominated will be contacted to complete and turn in the ESP Application Form.

Nominees should complete the Application Form and any additional requirements.  
APPLICATION CHECKLIST
· Application Form + Recognition Award Requirement page

· Recognition Award Requirement statements (no more than two typewritten pages)
· Professional accomplishments
· Educational and Employment background  
· Program accomplishments

· Black and White Photo

Friend of Extension Recognition Award

ELIGIBILITY
The Omicron Chapter of Epsilon Sigma Phi will present a maximum of three (3) State Friend of Extension awards. Two (2) of the three (3) nominees for this award will be selected from the active volunteer sector of the on-going county extension programs in the state. The third award will be presented to an individual who is not an active extension volunteer, but has rendered outstanding public service and support of the Oklahoma Cooperative Extension Service. An example of a person who would fit this description would be a state legislator, agency director, etc.  Nominees must give outstanding public support to Extension on a state, multi-state, or national basis.

GUIDELINES AND REQUIREMENTS
Nominations should be submitted using the ESP Nomination Form.  After the Nomination deadline, persons who have been nominated will be contacted to complete and turn in the ESP Application Form.  Those nominated must have shown that their leadership has had significant impact on the Cooperative Extension Service. 

Nominees should complete the Application Form and any additional requirements.  
Note: General Application requirements do not apply as directly to non-Extension persons. Concentrate on how the candidate uses expertise in a chosen field of work to enhance, broaden, and enrich Extension programs at the state, regional, and national levels.
APPLICATION CHECKLIST
· Application Form + Recognition Award Requirement page

· Recognition Award Requirement statements (no more than two typewritten pages)
· Professional accomplishments
· Educational and Employment background  
· Program accomplishments

· Black and White Photo

Administrative Leadership Recognition Award
ELIGIBILITY
Nominee must have shown noteworthy administrative enthusiasm, performance, and accomplishment during 10 or more years of county, regional, state, program, department, or national leadership.  Nominee must have dues paid for the previous year and the current year (by February 1).

GUIDELINES AND REQUIREMENTS
Nominations should be submitted using the ESP Nomination Form.  After the Nomination deadline, persons who have been nominated will be contacted to complete and turn in the ESP Application Form.  Those nominated must have shown that their leadership has had significant impact on the Cooperative Extension Service. 

Nominees should complete the Application Form and any additional requirements.  
APPLICATION CHECKLIST
· Application Form + Recognition Award Requirement page

· Recognition Award Requirement statements (no more than two typewritten pages)
· Professional accomplishments
· Educational and Employment background  
· Program accomplishments

· Black and White Photo

Multi-Cultural/Diversity Individual and Team Recognition Award

ELIGIBILITY
All Epsilon Sigma Phi members are eligible to apply.  Nominees who innovative program reinforces the Extension’s commitment to achieving diversity/multicultural programming with audiences and the organization. The diversity/multicultural program must have been implemented in the past three years.  A team is defined as two or more individuals. At least fifty percent of team members eligible for ESP membership must be members whose dues are paid for the previous year and the current year (by February 1). All Epsilon Sigma Phi members are eligible to apply.
GUIDELINES AND REQUIREMENTS
Nominations should be submitted using the ESP Nomination Form.  After the Nomination deadline, persons who have been nominated will be contacted to complete and turn in the ESP Application Form.  Those nominated must have shown that their leadership has had significant impact on the Cooperative Extension Service. The team nomination should include all staff (full- time and part-time academic professional and classified) that had a primary role in planning, developing, implementing, and evaluating the program.  Nominations should show understanding, valuing and celebrating differences among people relative to race, color, creed, religion, national origin, gender, age, marital status, disability, public assistance status, veteran status and sexual orientation (list is not all- inclusive and not limited to those mentioned.)

Nominees should complete the Application Form and any additional requirements.  A program description should be added.  Maximum 1 additional page. The following elements should be incorporated in the description: The program should address significant diversity/multicultural issues for a period of at least one year… makes innovative effort to attract and reach diverse and/or multicultural audiences... demonstrates collaborative efforts... utilizes creative and unique strategies to market or publicize the program to reach diverse and/or multicultural audiences… makes effort above and beyond affirmative action program requirements... and demonstrates potential for replication by others.  

Diversity refers to the fact that our community, both locally and nationally, is comprised of many individuals, each having unique attributes based on a variety of social, physical, and cultural characteristics.  Multiculturalism is a philosophy that recognizes, accepts, and integrates the contributions and achievements of all people into the social and economic fabric of the community in which they exist.  Multiculturalism requires an understanding of and respect for the historical bases of the belief systems and traditions of various groups to develop their members socially, emotionally, spiritually, intellectually, and physically.
APPLICATION CHECKLIST
· Application Form + Recognition Award Requirement page
· Recognition Award Requirement statements (no more than two typewritten pages)
· Professional accomplishments
· Educational and Employment background  
· Program accomplishments

· Program Descriptions (no more than one typewritten page) 
· Black and White Photo
Mid-Career Recognition Award

ELIGIBILITY
This award recognizes outstanding competence in Extension program planning, delivery, and/or administration on a state/regional level over a career of 10 to 20 years.  Nominee must have dues paid for the previous year and the current year (by February 1).

GUIDELINES AND REQUIREMENTS
Nominations should be submitted using the ESP Nomination Form.  After the Nomination deadline, persons who have been nominated will be contacted to complete and turn in the ESP Application Form.

Nominees should complete the Application Form and any additional requirements.  
APPLICATION CHECKLIST
· Application Form + Recognition Award Requirement page

· Recognition Award Requirement statements (no more than two typewritten pages)
· Professional accomplishments
· Educational and Employment background  
· Program accomplishments

· Black and White Photo

Early-Career Recognition Award

ELIGIBILITY
Nominee must be an early career professional who has shown noteworthy enthusiasm, performance, and accomplishment during their early Extension career (5 to 10 years) in program design and delivery.  Nominee must have dues paid for the previous year and the current year (by February 1).
GUIDELINES AND REQUIREMENTS
Nominations should be submitted using the ESP Nomination Form.  After the Nomination deadline, persons who have been nominated will be contacted to complete and turn in the ESP Application Form.

Nominees should complete the Application Form and any additional requirements.  
APPLICATION CHECKLIST
· Application Form + Recognition Award Requirement page

· Recognition Award Requirement statements (no more than two typewritten pages)
· Professional accomplishments
· Educational and Employment background  
· Program accomplishments

· Black and White Photo

International Service Recognition Award 

ELIGIBILITY
Nominee must have contributed to the development and/or expansion of an Extension program in other countries through state, regional, national and/or overseas work.  Nominee must have dues paid for the previous year and the current year (by February 1).

GUIDELINES AND REQUIREMENTS
Nominations should be submitted using the ESP Nomination Form.  After the Nomination deadline, persons who have been nominated will be contacted to complete and turn in the ESP Application Form.

Nominees should complete the Application Form and any additional requirements.  
APPLICATION CHECKLIST
· Application Form + Recognition Award Requirement page

· Recognition Award Requirement statements (no more than two typewritten pages)
· Professional accomplishments
· Educational and Employment background  
· Program accomplishments

· Black and White Photo

Note: Personal and professional performance (as suggested in the Guidelines) do apply, but of greater importance for this recognition is noteworthy contributions to a recognized international program, and might include references to teaching/training foreign students in the U.S. about Extension; providing technical assistance in a cooperating/host country; implementing new ideas and/or research in a host country; assisting with programs in a host country; and/or showing demonstrated competence in program leadership in education.

Team Recognition Award

ELIGIBILITY
Designed to recognize outstanding efforts of Extension staff teams for responding to and incorporating into a specific educational program one or more critical issues.  Critical issues may be defined by local, regional, state or national need.  A team is defined as two or more individuals. At least fifty percent of team members eligible for ESP membership must be members whose dues are paid for the previous year and the current year (by February 1).

GUIDELINES AND REQUIREMENTS
Nominations should be submitted using the ESP Nomination Form.  After the Nomination deadline, persons who have been nominated will be contacted to complete and turn in the ESP Application Form.

Nominees should complete the Application Form and a program description.  The program description should include:

· Major issue(s) addressed.  

· Resources involved: team members, volunteers, agencies/cooperators and funds, supplies or equipment utilized.  

· Methods used: innovative or creative problem solving, educational or delivery methods, etc.  

· Results: who benefitted, what were the impacts, how did lives or communities change, what are the implications for future programs, etc.?  

· Narrative summary (50-75 words) clearly explaining the role that the team's program has played in preparing people and/or communities to deal with critical issues which address social, economic and/or environmental concerns. (Narrative can be in an outline format if that is most effective.)
· Also include a black & white group photo or photos of each member
APPLICATION CHECKLIST
· Application Form
· Program Description (no more than two typewritten pages)
· Black and White Photo(s)
Continued Excellence Recognition Award

ELIGIBILITY
Nominee must be an experienced Extension professional with more than 20 years of experience who has exhibited continued leadership, initiative, and excellence in Extension program planning, delivery, evaluation in program or administration, on a state, regional, or national level.    Member is eligible for nomination five years after receiving chapter Distinguished Service recognition.  Nominee must have dues paid for the previous year and the current year (by February 1).

GUIDELINES AND REQUIREMENTS
Nominations should be submitted using the ESP Nomination Form.  After the Nomination deadline, persons who have been nominated will be contacted to complete and turn in the ESP Application Form.

Nominees should complete the Application Form and any additional requirements.  
APPLICATION CHECKLIST
· Application Form + Recognition Award Requirement page

· Recognition Award Requirement statements (no more than two typewritten pages)
· Professional accomplishments
· Educational and Employment background  
· Program accomplishments

· Black and White Photo

Note: Data supporting measurable impacts of the candidate’s work in meeting the needs of clientele will strengthen the nomination.
Meritorious Support Service Recognition Award

ELIGIBILITY
For support staff who have demonstrated excellence to support Extension programs.  The nominee must have a minimum of five years membership in Epsilon Sigma Phi.

GUIDELINES AND REQUIREMENTS
Nominations should be submitted using the ESP Nomination Form.  After the Nomination deadline, persons who have been nominated will be contacted to complete and turn in the ESP Application Form.

Nominees should complete the Application Form and any additional requirements.  
APPLICATION CHECKLIST
· Application Form + Recognition Award Requirement page

· Recognition Award Requirement statements (no more than two typewritten pages)
· Professional accomplishments
· Educational and Employment background  
· Program accomplishments

· Black and White Photo

Para-Professional Recognition Award

ELIGIBILITY
The nominee must be a Para-professional who is currently employed by the Oklahoma State University Cooperative Extension Service and working under the supervision of Extension professionals. At least one of the supervising professionals must be an Epsilon Sigma Phi member. The nominee must have two years employment or part-time equivalent of two years.

GUIDELINES AND REQUIREMENTS
Nominations should be submitted using the ESP Nomination Form.  After the Nomination deadline, persons who have been nominated will be contacted to complete and turn in the ESP Application Form.

Nominees should complete the Application Form and any additional requirements.  
APPLICATION CHECKLIST
· Application Form + Recognition Award Requirement page

· Recognition Award Requirement statements (no more than two typewritten pages)
· Professional accomplishments
· Educational and Employment background  
· Program accomplishments

· Black and White Photo

Superior Service Award for Area, District, and State Staff

ELIGIBILITY
The nominee must have a minimum of five years membership in Epsilon Sigma Phi.

GUIDELINES AND REQUIREMENTS
Nominations should be submitted using the ESP Nomination Form.  After the Nomination deadline, persons who have been nominated will be contacted to complete and turn in the ESP Application Form.

Nominees should complete the Application Form and any additional requirements. 
APPLICATION CHECKLIST
· Application Form + Recognition Award Requirement page

· Recognition Award Requirement statements (no more than two typewritten pages)
· Professional accomplishments
· Educational and Employment background  
· Program accomplishments

· Black and White Photo

Retirees Service Recognition Award

ELIGIBILITY
GUIDELINES AND REQUIREMENTS
Nominations should be submitted using the ESP Nomination Form.  After the Nomination deadline, persons who have been nominated will be contacted to complete and turn in the ESP Application Form.

Nominees should complete the Application Form and any additional requirements.  
APPLICATION CHECKLIST
· Application Form + Recognition Award Requirement page

· Recognition Award Requirement statements (no more than two typewritten pages)
· Professional accomplishments
· Educational and Employment background  
· Program accomplishments

· Black and White Photo

Visionary Leadership Recognition Award

ELIGIBILITY
Designed to recognize Extension professionals whose significant accomplishments have resulted in leading Extension forward in new directions, resulting in enabling Extension to anticipate significant new opportunity and developed support to implement program/organizational changes necessary to achieve success. Nominee must have dues paid for the previous year and the current year (by February 1).

GUIDELINES AND REQUIREMENTS
Nominations should be submitted using the ESP Nomination Form.  After the Nomination deadline, persons who have been nominated will be contacted to complete and turn in the ESP Application Form.

Nominees should complete the Application Form and any additional requirements.  
APPLICATION CHECKLIST
· Application Form + Recognition Award Requirement page

· Recognition Award Requirement statements (no more than two typewritten pages)
· Professional accomplishments
· Educational and Employment background  
· Program accomplishments

· Black and White Photo

County and Unit Superior Service Recognition Award

ELIGIBILITY
At least one member of the Cooperative Extension Staff in the county/program unit applying for this award should have dues paid for the previous year and the current year (by February 1).

GUIDELINES AND REQUIREMENTS
Nominations should be submitted using the ESP Nomination Form.  After the Nomination deadline, persons who have been nominated will be contacted to complete and turn in the ESP Application Form.

Nominees should complete the Application Form and any additional requirements.  
Program accomplishments can be expanded up to two typewritten pages. Program accomplishments should include:

· Major issue(s) addressed.  

· Resources involved: team members, volunteers, agencies/cooperators and funds, supplies or equipment utilized.  

· Methods used: innovative or creative problem solving, educational or delivery methods, etc.  

· Results: who benefitted, what were the impacts, how did lives or communities change, what are the implications for future programs, etc.?  

· Narrative summary (50-75 words) clearly explaining the role that the team's program has played in preparing people and/or communities to deal with critical issues which address social, economic and/or environmental concerns. (Narrative can be in an outline format if that is most effective.)
· Also include a black and white photo of the applicants.
APPLICATION CHECKLIST
· Application Form 

· Program Accomplishments (no more than two typewritten pages)
· Black and White Photo

25-Year Tenure Recognition Award

ELIGIBILITY
Nominee must have 25 Year Tenure in the Extension Service 
GUIDELINES AND REQUIREMENTS
Nominations should be submitted using the ESP Nomination Form.  After the Nomination deadline, persons who have been nominated will be contacted to complete and turn in additional information.

Nominees should send in the application form and a narrative summary of career highlights or accomplishments they are most proud of.  Also, include a black and white photo.  Should not exceed one typewritten page.
APPLICATION CHECKLIST
· Application Form 

· Career Narrative (no more than one typewritten page)
· Black and White Photo

Retirement Recognition Award

ELIGIBILITY
Given to members to recognize retirement from Extension.  Paid life membership encouraged, but not required.

GUIDELINES AND REQUIREMENTS
Nominations should be submitted using the ESP Nomination Form.  After the Nomination deadline, persons who have been nominated will be contacted to complete and turn in additional information.

Nominees should send in the application form and a narrative summary of career highlights or accomplishments they are most proud of.  Also, include a black and white photo.  Should not exceed one typewritten page.
APPLICATION CHECKLIST
· Application Form 

· Career Narrative (no more than one typewritten page)
· Black and White Photo

